
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
     
School Address 4050 Wrangle Hill Road 

Bear, Delaware  19701 
Main Office Phone  832-6330 
Nurse’s Office 832-6336 
Cafeteria Manager 832-6340 
Fax Number 832-6335 
Grades at Wilbur Elementary Kindergarten through Fifth grades 
School website www.e2t2c2.net/wilbur 
 
 
 
 

 
 

 
 
 
 
 
 

Colonial School District Office Address 318 E. Basin Road 
New Castle, Delaware  19720 

District Office Phone Number (302) 323-2700 
Transportation Office Phone Number (302) 654-6673 
District Website www.colonial.k12.de.us 

 
 
 

 
 
 
 
 
 
8:20 a.m.   Doors open* 
8:32 a.m.   Classroom instruction begins 
3:14 p.m.  Dismissal  
 

 
* Students will be permitted to enter the building at 8:20 a.m.  
Prior to that time, there is no adult supervision.  Please do not 
allow your child to arrive at school too early.   If you are in need of 
before or after care, the Bear/Glasgow YMCA offers childcare options 
on site at Wilbur Elementary.  For details and information about the 
program, you can call 836-YMCA. 
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To improve the academic achievement  
of all students 

The mission of Kathleen H. Wilbur 
Elementary School is to help children 
reach their full potential as responsible 
citizens and lifelong learners. Within a 
positive and safe environment, our 
students will learn to: 
o communicate effectively 
o access, process, and apply knowledge 
o use higher level thinking skills and 

creativity to solve problems 
o respect themselves and others in a 

society of diverse cultures 
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Every teacher at Wilbur Elementary instructs students according to the Delaware State 
Content Standards, Grade Level Expectations, and Performance Indicators.  In addition, 
instructional experiences for our students are based on the Colonial School District 
Board Adopted Curricula.   
 
Language Arts  
A variety of resources are employed depending on the needs of the students.  The 
Harcourt StoryTown Language Arts series will serve as the foundation for the 
exploration of all types of children’s literature.  Literature is used across all subject areas 
to help students connect information through the use of reading and writing skills.  
Language Arts is a tool used for learning and integrating all subject areas. 
 
Mathematics  
The TERC Investigations in Number, Data, and Space Curriculum is utilized as the core 
of our mathematics instruction.  Students participate in activities that promote problem 
solving, reasoning, communicating mathematically, and making mathematical 
connections.  Some areas of focus are probability, patterns, number relationships, 
measurement, computation, geometry, and algebra. 
 
Science and Social Studies 
In science, students use a hands-on approach to learning different scientific concepts.  
Some units at various grade levels include: Soil, Organisms, Balance and Motion, Time 
and Space, Human Body, Chemical Tests, and Ecosystems.  In Social Studies, 
students develop skills and knowledge in history, geography, civics, and economics. 
 

 
 
 
 

ADDITIONAL EDUCATIONAL OPPORTUNITIES 
 
Enrichment Studies 
 
Certified specialists in art, music, library and physical education instruct students in all 
grades.  Additionally, children may be taken on field trips and have special assemblies 
and guest presenters to broaden their academic world. 
 
Guidance 
 
The Colonial School District has made a commitment to offering students access to 
certified guidance counselors in each school.  The counselors will assist classroom 



  

teachers in developing ideas for instruction during the year to help children develop 
decision-making skills and positive self-esteem.  Small groups of students who have 
similar challenges to face (ill parents, divorce, new family members, etc.) will meet with 
the counselors to deal with specific topics.  Also, the counselors will be available for 
individual meetings with students who need the assistance of an adult in order to deal 
with personal issues. 
 
 
 
 
Talent Development 
 
The program design for talent development in the Colonial School District follows a 
Levels of Service model.  These services range from a broadly inclusive array of 
services for the school-wide population to a particular set of activities crafted to respond 
to the strengths demonstrated by a small number of students.  The approach is never a 
“one size fits all” model and always offers many options, depending on the range of 
interests and abilities of the students.  The nature and duration of these activities are 
determined by an ongoing analysis of students’ strengths and talent needs.  In each of 
our classrooms, differentiated instruction occurs on a regular basis in order to address 
the varied needs of our students. 
 
Accelerated Reader 
 
An exciting and highly motivating independent reading program, Accelerated Reader is 
offered to students at Wilbur Elementary.  Accelerated Reader, a research-based 
program, has proven to be successful in raising students’ levels of comprehension of 
books they read independently.  The STAR assessment guides the teacher’s monitoring 
of students’ independent reading levels and provides valuable diagnostic information 
that teachers and parents find extremely useful.  Accelerated Reader incentives are 
offered at various points in the school year to students who have worked hard in 
reaching their reading goals. 
 
Band/ Chorus 
 
Students who are performing well in both academics and behavior can participate in 
band and/or chorus.  Fourth and fifth graders who join the Wilbur band are offered 
group lessons and perform with the Wilbur Chorus at concerts.  The band and chorus 
perform two combined concerts each year, one in the winter and one in the spring.  
They will also perform at various school functions and assemblies.  Students receive 
information about both the band and choral programs towards the beginning of the 
school year.  Participation may be limited due to scheduling and staffing issues.   
 
 

School-wide Title One  
Kathleen H. Wilbur Elementary has been designated as a “school-wide Title 
One” location.  This allows us to be more flexible in the students that are 
provided with reading assistance.  Parent involvement is a key factor in the 
success of all of our students.  Please read the Parent Compact on the next 
page and call with any questions you may have.



  

 
 
 
 
 

 
 

SCHOOL RESPONSIBILITIES 
 
We, the staff and administrator(s) of Kathleen H. Wilbur Elementary School, will:   
 
1.   Provide high-quality curriculum and instruction in a supportive and effective learning environment that enables the 
participating children to meet the State’s student academic achievement standards.  All children will have access to 
grade level instruction during the English Language Arts block each day.  They will also participate in small group 
instruction with the core reading teacher for practice of weekly focus skills. 
 
2.   Hold parent-teacher conferences during which this compact will be discussed as it relates to the individual child’s 
achievement.  The Colonial calendar has reserved November 17-20 (2009) and January 27-29 (2010) for 
conferences.  Additional appointments can be arranged with school staff throughout the year upon request. 
 
3.   Provide parents with progress reports six times a year to assess if their child participates in supplemental reading 
support.  These reports will assess progress that occurs in additional reading sessions beyond the daily reading 
period.  Small groups of children will work with certified, trained staff on skills specific to the groups’ reading needs. 
 
4.   Provide parents reasonable access to staff for consultation, training, and information about programs that will help 
improve a child’s current achievement.  Staff who provide supplemental reading support, the School Based Team, 
and coaches are available to discuss student needs and reading interventions. 

 
5.    Provide parents opportunities to volunteer and participate in their child’s class, and to observe classroom 
activities.  Prearranged times of the day must be agreed upon by the classroom teachers and participants prior to 
visits. 

 
PARENT RESPONSIBILITIES  

 
I, the parent or guardian, will support my child’s learning by active participation in the school’s educational process.  I 
can be involved by:  
 
1.   Attending the annual Open House orientation program in September when I can learn about all content area 
programs that my child will participate in at his or her grade level. 
 
2.   Reading newsletters, reports, and pamphlets that are written in parent-friendly words to help me know the 
school’s curriculum and activities.  I can request alternate versions in a language that I understand, if they are 
available. 

 
3.   Reviewing my child’s annual Student Profile that contains DSTP scores for reading and math, starting at the end 
of grade 2.  School staff can help me understand my child’s strengths and weaknesses, as reported by the test 
results. 
 
4.   Reviewing the language of the parent involvement policy and parent-teacher compact each year, as part of the 
Parent Liaison Committee, so that it is understandable and clear. 
 
5.  Joining the school’s Achievement Team to develop and evaluate the schoolwide program. 
 
6.   Participating in School Based Team meetings when I am provided a timely notice that my child is eligible for 
supplemental reading services.   As part of the Team, we will review academic assessments and plan interventions, 
as needed.   I know that I can request meetings to formulate practical suggestions and decisions about my child’s 
education.  These meetings will be scheduled in a timely manner. 
 
7.   Attending Title I Literacy nights to stay informed of my parental rights and explain supplemental reading programs 
that assist struggling readers in the school.  During these meetings, I will be provided materials and/or strategies to 
work with my child at home.  These activities reinforce skills taught in the supplemental reading sessions my child 
attends. 
 

 
The Wilbur Elementary School staff, and the parents  of 

students participating in activities, services, and  programs 
funded by Title I Part A,  agree that  this compact  outlines how 
we all share the responsibility for improved studen t academic 

achievement.  The school, parents, and students wil l build 
and develop a partnership that increases student 

achievement at Delaware’s high standards. 
 



  

 
        
    

 
 
 

 
 
 
            REPORT CARDS 

     Report cards are issued at the end of each marking period for all  
     students.  At scheduled conferences, teachers will review students’ 
     portfolios and assess academic progress relative to the district and  
     state standards. Portfolios are a collection of work samples showing 

a student’s performance and progress over time.  If you have a concern at any time 
about your child’s progress, please contact his or her teacher for a conference. 

 
All report cards are mailed to the child’s home address.  Both report cards and grading information can be found 
online as well.  Notices from the District have been sent out with the website and individualized passwords and 
usernames for each family.  The goal behind this system is to allow teachers and parents to have more 
immediate communication about students’ progress.   You can login to this website at  
https://hac.doe.k12.de.us/homeaccess.  If you do not know your username and password, you can register at 
this website to get the information. 

Some important things to keep in mind after you log on:   

¨ As elementary grades are standards-based and not percentage-based grades, it is not possible to 
calculate a report card grade in any subject area based on this information.   

¨ Teachers will be inputting grades for major tests, projects, and assignments, but not for everything that 
is completed during a marking period.   Things like homework and daily assignments will not necessarily be 
noted in this system. 

    
       PROMOTION/PLACEMENT/RETENTION 
A child may be promoted, placed, or retained at the end  
of the school year.  This decision is made by a school – 
based team that takes many factors into consideration, 
including report card grades and, in Third and Fifth grades,  
DSTP scores.  According to the Colonial School District policy, 
the guidelines are: 
 
�� Promotion requires passing grades (ES  
or MS) in reading, writing, mathematics,  
and either science or social studies in grades 3 – 5.   
In grades 1 and 2, students must receive be meeting the standard 
in reading, writing, and math.  In Kindergarten, students must 
be meeting the standard in at least reading and math. 
�� A student may be placed when he or  
she doesn’t meet the criteria for promotion,  
but the team recommends moving the  
student to the next grade for specific reasons. 
�� Retention in the same grade level is determined when a  
student does not meet placement or promotion criteria. 
 

 
 



  

 
 
 

 
 
 
 

PARENT – SCHOOL COMMUNICATIONS  
      Parent Visits 

We ask you to make a special effort to attend conferences, programs, and Open House.  
You will find these experiences both enjoyable and beneficial.  You are also invited to call to 
pre-arrange a time with the teacher to visit the school at any other time. After doing this, 
please use the main entrance and inform the school office of your presence before 
going to the classroom .  You will need to sign in and obtain a visitor’s pass.  NO PERSON 
WILL BE PERMITTED TO ENTER A CLASSROOM WITHOUT A PASS FROM THE 
OFFICE.  This is for the safety of all Wilbur Elementary students.  If you have items to leave 
for your child (i.e. lunch money, instrument, etc.), please leave them in your child’s staff 
center.  We will deliver them at an appropriate time to the classroom. 

 
Individual Parent-Teacher Conferences 
District-wide conference days are scheduled in both November and January.  Conferences 
may also be scheduled as needed by phone.  If you are concerned about your child’s 
performance, please arrange a conference with the child’s teacher by calling the school.  
Please feel free to prepare a list of questions for the conference.  In the course of the 
parent-teacher conference you may expect to discuss such things as your child’s study 
habits, attention span, social-emotional maturity, academic progress, and attendance.  
Conferences involve confidential exchanges and should be held at a pre-arranged time.  
On-the-spot conferences with teachers should not be  expected .  
 
School Information 
To familiarize parents with school functions and events our school-wide newsletter is sent 
home with each student.  Watch for these publications at various times during the year for 
important announcements and updates from the school.  Other announcements and 
important information can be obtained through our school website.   
 
 
        
 
 

 
Specific Student Needs  
The entire staff at Kathleen H. Wilbur Elementary is highly dedicated and committed 
to the academic achievement of all children.  At the end of each year, the 
administration solicits input from the staff regarding the placements of our students 
for the following year.  We strive to know our students well, and to place them in the 
learning environment that we feel would best suit them.  If your child has specific 
learning needs, and you feel that it is necessary to provide us with additional 
information, you may provide a request for a specific teaching style  (not a specific 
teacher’s name) that would best meet the needs of your child.  This request would 
need to be in writing and submitted to the principal by the end of May.  This 
information will be used to assist the administrative staff when placing students in 
classes for the following year.   



  

 
Attendance  

 
 
All students are expected to attend school each day that it is in operation during the 
regular school year, unless properly excused, in accordance with state regulations.  
Excuses recognized as valid by the Colonial School District are the following: 
· Illness of the student. 
· Medical diagnosis and or treatment 
· Death in the immediate family; funerals of other relatives or close friends, not to exceed  
      one day if in the locality or three days if outside the state 
· Contagious disease in the home of the child subject to regulations of the Division of  
      Public Health, Department of Health and Social Services 
· Legal business requiring the student’s presence 
· Suspension or expulsion from school 
· Observance of religious holidays   
 
For any absence, students are required to present a written  excuse signed by a 
parent/guardian.  The note should include:   
�� Your child’s name and room number   
�� The date of the absence and the reason for the absence 
�� The parent/guardian’s signature 
 
These excuses will be kept on file in the school for the current school year.  A 
physician’s validation may be required at any time.  Absences for any reason other 
than those outlined above are unexcused.  Students absent more than three days 
without valid excuses are considered truant.  Parents/guardians of such students 
may be subject to legal penalties under the Delaware code.   When a student 
becomes truant, state law requires that certain act ions be taken depending on 
the number of absences.  These may include:  writte n communications, home 
visits, mandatory parent conferences, revocation of  choice status, and  
referral of the parent for prosecution under truanc y laws.     
 
Students have the opportunity to make up schoolwork missed due to excused 
absences, subject to guidelines in the Student Code of Conduct.  
 
Students who demonstrate perfect attendance will be awarded a certificate each 
marking period.  Because the school staff believes that arriving at school on time is 
very important, students who accumulate 3 or more tardies in a marking period will 
not be eligible for this award.  Students need to be at school by 8:32 a.m. 
 

 
 
 
 

 
 
 



  

 
ARRIVAL AND DISMISSAL PROCEDURES 

 
The staff is not  available before and after official school hours 
each day (8:20 a.m. – 3:14 p.m.) for student superv ision. 

 
Arrival  
 
1. Children should arrive at school between 8:20 and 8 :32 a.m. (by 8:30 if they 

wish to participate in the breakfast program) .  If they are tardy, it is necessary for 
a parent to sign them in at the office before the student reports to class.  In order to 
limit interruptions to instructional time, if a student is late, he or she must walk to the 
classroom alone, not with a parent escort.  

2. Students who wish to eat breakfast at Wilbur Elementary will report directly to the 
cafeteria and will report to homeroom after finishing breakfast.   

3. Drop offs should be made at the curb in front of the building.  No parking is allowed 
in the fire lane.  If it is necessary for you to enter the building, please park in the 
parking lot. 

 
Dismissal  
 
1. Parents who are picking up their children should park in the lot and enter the building 

into the Multi-Purpose Room no earlier than 3:05 p.m.   For security reasons, visitors 
are not permitted to wait in the lobby area.  Students who are being picked up will 
automatically report to the Multi-Purpose Room after the dismissal announcement.  
Staff members will supervise this area and facilitate the dismissal of children until 
3:25 p.m.  All students must be picked up by this time, as no supervision will be 
available.  Until we get to know you, please do not be insulted  when we ask for 
identification, as the safety of our students is ou r primary objective.   If 
someone other than the parent or guardian is picking your child up, please be sure 
to send in a note letting us know of the change.  If someone is not listed on the 
child’s emergency card, we will not release him or her without a note from the 
parent. 

 
2. Bus students will be walked to the bus court by their teachers.  If a bus is extremely 

late getting to your child’s stop, either in the morning or afternoon, you may want to 
call our Transportation Office at 654-6673.  The school office generally does not 
have information relating to these situations.   

 
3. All children will be dismissed their regular way (by bus or as a walker/pick up) 

UNLESS there is a written note from the parent/legal guardian requesting us to hold 
the child at dismissal.  If a student tells us that someone is picking them up, but 
has no note, the child will be put on the bus or di smissed with the walkers, 
according to his/her usual procedure.   

 
 

 
  



  

 
TRANSPORTATION 

District Transportation Office – 654-6673 
 

Bus Riding           
Riding a school bus is a privilege.   Your child’s safety is our main concern as 
he/she goes to and from school.  Whether your child rides the bus daily or only when 
going on a field trip, the rules remain the same and are enforced by the teachers, 
bus drivers, the transportation department and district administration. 
 
 All children will: 

a. Be seated on the bus at all times. 
b. Use quiet voices. 
c. Keep all objects and body parts away from window s. 
d. Keep their hands, feet and materials to themselv es. 
e. Respect the authority of the bus driver at all t imes. 
 

If a child fails to obey the expectations, the following steps will take place: 
 
A. As soon as there is a concern, the bus driver will speak to the child and explain 

the expectations, reminding the child of the rules. 
B. First Offense  – The bus driver will complete a bus referral form and turn it into 

an administrator.  The child will be reprimanded and a copy of the report will be 
sent to the parent.  This will be considered a warning. 

C. Second Offense  – The bus driver will complete a bus referral form.  The child 
will be reprimanded and the parent will be notified.  Depending on the severity of 
the offense, other consequences may be given.  

D. Third (and Subsequent) Offense– As continued offenses occur, consequences 
may include:   

 Bus suspension for one to five day periods of time 
 Loss of recess or other privileges 
 In-school suspension 
 Out-of-school suspension 

  
Continued disregard for bus safety rules may result  in your child losing bus-

riding privileges for the rest of the school year. 
 
 
Due to Transportation policies and procedures, students are not able to ride on a 
bus other than the one that they are listed on the official bus roster.   
 
 
 
 
 
 
 
 
 
 
 



  

Walking 
 

· Students are expected to follow all school rules from the time they leave their house 
in the morning until they enter it again in the afternoon.   

· It is expected that all instructions given by a cro ssing guard will be followed 
immediately.   Students should treat them as if they were a member of our school 
staff. 

· Children who walk to and/or from school are expected to go directly home or to their 
day care provider.  No child will be allowed to walk to a friend’s house without a 
signed note from the legal parent or guardian. 

 
 
Early Dismissals 
 
· Early dismissals should be kept to a minimum, as this will affect your student’s academic 

success.  No child will be allowed to leave the building during the school day without the 
written permission of the parent or guardian.  Parents are to report to the office to sign 
the child out of the building and have the child called.  Do not go directly to the 
classroom .  If someone other than the parent or guardian is to pick the child up, a 
written note from the parent should be sent in to the office stating who will be getting the 
child.  At no time will a student be released to an adult w ho is not listed on the 
child’s emergency card unless prior written notice is given to the office.  Anyone 
picking up a student will be required to show ident ification prior to the child being 
released.  
 

 
· Early dismissals should be avoided during the schoo l day.   We encourage parents 

to schedule appointments before 8:32 a.m. and after 3:14 p.m. whenever possible.  Due 
to end of the day procedures, all early dismissals need to occur before 2:55 p.m.   After 
that time, students will be alerted that they will be picked up and will be dismissed at the 
normal dismissal time.  For safety reasons, if a parent comes in to pick up a child with no 
notice after the bus dismissal announcement has commenced, the child will not be taken 
off a bus.  That parent can meet the child at the normal bus stop. 

 
 
 
 
 
 
 
 
 
 
 

Emergency Procedures 
 
We pride ourselves on the safe, secure atmosphere of Wilbur Elementary School.  To 
ensure this, we have emergency drills to teach children what to do in case of a natural 
disaster or fire.  Fire drills, emergency drills, and bus evacuation drills are held regularly 
throughout the year.  Please remind your child to always listen carefully to adults during 
any drill. 



  

STUDENT RESPONSIBILITIES 
 
 
 

 
One of the important educational objectives of Wilbur Elementary School is the 
development of individual student responsibility.  In order to help students develop 
this trait and to preserve classroom time for instruction, the students are responsible 
for bringing to school all items; such as homework, money, lunches, band 
instruments, and rainwear necessary to meet his/her needs for the day.  The school 
discourages interruption of classes for reasons oth er than emergencies.  
Items brought by parents, after the start of the da y, are to be left at the child’s 
staff center for delivery by school staff.  Additio nally, students must be 
responsible for taking home all necessary supplies and materials at the end of 
the school day.  For security reasons, students may  not  return to school after 
dismissal to retrieve forgotten items. 
 
Appropriate Dress 
Children need to be clean and comfortable in order to learn.  As  
clothing is selected each day, please make sure it is appropriate for sitting,  
working, and playing.  For safety reasons, we discourage any type of  
shoe that exposes the toes of children or doesn’t stay totally on the 
 foot (for example: flip flops).  A student not wearing appropriate shoes will 
not be permitted to participate in P.E. class or recess.  Clothing that is 
inappropriate for a school setting, such as shirts having offensive language 
or symbols, will not be permitted.  A parent will be contacted to bring the 
child an alternate outfit.   Heelies, or any shoes with wheels, are not 
permitted in school.  If a student wears this type of footwear to school, a 
parent will need to bring in a replacement pair of shoes.  Please refer to the 
district letter in this handbook or the district website 
(www.colonial.k12.de.us) for more specific information about district 
expectations for student dress. 
 
Recess 

Students are expected to play safely and appropriately on the 
playground.  When choosing school clothing for the day, please be 
attentive to weather conditions.  Make sure all jackets, hats, 
scarves, etc. have your child’s name clearly marked. 
 
Please help your child to understand that recess is a privilege, not a 
right.  Due to academic activities going on in the classroom, recess 
may or may not occur each day.  Students who have repeated 
behavioral issues during recess will not be able to use the 
playground. 
 

Homework 
The purpose of homework is to give the child extra exposure and experience with 
skills that were taught in class or to have the child relate what is taught with their 
everyday world.  Parents should designate a time and a place for homework and 
keep it consistent.  This will truly make a difference in the child’s progress. 

 



  



  

School Supplies 
The school provides books, paper, pencils, crayons, glue and other necessary school supply 
items.  Please mark all of your child’s personal materials with his or her name.  Children are 
responsible for any school supplies issued to them or any damage that they cause to 
instructional materials or other school district pr operty.  The full replacement cost of 
any lost or damaged items, including library books, textbooks, and other instructional 
supplies, will be the responsibility of the child’s parent or guardian.  Report cards will be 
marked at the end of each marking period if a child has an unmet financial obligation to the 
school cafeteria or for lost or damaged books or materials.  The parent or guardian will 
receive written notification about the obligation prior to the end of the marking period. 
 
Please do not purchase Trapper Keepers or other large binders, as they present a storage 
problem.  For safety reasons, rolling book bags will be carried by the straps over a shoulder 
at all times in the building. 
 
Items Not Permitted In School 
Toys, CD players, iPods, PSP or Nintento DS devices, cell phones or paging 
devices, pets, and other items (for example, trading cards, etc.) that distract children 
from learning are not allowed in school.  If items such as these are seen at school, 
they will be taken from children and an adult will have to come pick them up.  If an 
item reappears, the item will be kept until the end of the school year, when an adult 
will have to pick it up.  If an inappropriate item is brought to school and is then lost or 
stolen, this is not a situation that school staff will be involved in helping to resolve. 
 
Any item deemed a safety risk will be taken from the child and the parent will be 
contacted.  Title 14, Delaware Code, 4112 requires school personnel to contact 
police if serious offenses occur. (i.e. carrying weapons - **even look-alikes or toy 
weapons ** - and dangerous instruments)  The Colonial School District Student 
Code of Conduct specifies that a student in possession of weapons (real or look-
alike ) be suspended from school and have possible other consequences.  Please 
help your child make good choices and take time to check the materials your child 
gathers for school. 
 
School Closings and Delays 
 

THE FOLLOWING WEBSITE WILL GIVE SCHOOL CLOSING INFO RMATION: 
http://phoenix.state.de.us/SchoolClosing 

 
When school will open late due to weather conditions or when school will not be open due 
to any emergency, announcements will be on radio stations: WDEL (1150 AM), WILM (1450 
AM), WSTW (93.7 FM), and WJBR (99.5 FM) at regular intervals after 6:00 a.m.  The 
Colonial School District will not announce school closings on any television stations.   The 
district website will be updated quickly with any updates.  You can access this information at 
www.colonial.k12.de.us.   PLEASE DO NOT CALL THE SCHOOL OFFICE TO ASK IF 
SCHOOL IS OPEN OR NOT.  It is important to keep our phone lines open to receive 
updated information from our district office.  In rare instances, a weather emergency such 
as a tornado, hurricane or severe heat or cold may hit the state and necessitate a change in 
the normal school day.  When such conditions are forecast, parents should listen closely to 
the radio for any announcement regarding early dismissal or late openings.  So that we are 
best prepared in the event of any emergency, please  make sure the school office is 
informed of all phone number and address changes and make sure your child is aware 
of what to do in case of an emergency closing. 

 



  

 
 
 

YOUR CHILD’S HEALTH 
 
The Colonial School District has full-time registered nurses in each school.  All 
decisions regarding health issues are based upon the State of Delaware and 
Colonial School District Policies and Procedures. 
 
Emergency Card  – Every student must have a completed, up-to-date  emergency 
card on file in the nurse’s office by the end of the first week of school.  Both sides of 
this Emergency Treatment card must be completed and signed by the child’s parent 
and/or legal guardian.  If information changes during the year (phone numbe rs, 
emergency contacts, etc.), please notify the school  nurse and school office as 
soon as possible with updated information . 
 
Dismissal Due to Illness  –If it is deemed that your child is unable to remain at 
school due to illness or injury, the nurse will call the numbers given on the 
emergency card.  Please give names and numbers of adults who can come and pick 
up your child if it is necessary.  Your child will not be allowed to ride home on the 
bus if he/she has any type of contagious disease. 
 
Medication  – The nurse is the only person authorized to administer medications in 
school.  If you are sending medications to school with your child, please 
contact the nurse first.   Some medications have strict regulations and must be 
brought to the school nurse by the parent.  If a prescription drug is to be given to 
your child during the school day, it must be sent to the school in its original 
container with the correct pharmacy label and a not e from the parent  stating 
why the medicine is to be given and the time the next dose is to be administered.  
The note must have a parent and/or legal guardian’s signature . 
 
 
 
 
 
Illness  – If your child is ill,  do not send him/her to school!   Staying home will 
quicken his/her recovery as well as assure that other students do not become ill.  A 
child must be free from fever, vomiting, and diarrhea for 24 hours  before returning to 
school. 
 
Communicable Diseases  – Children may not be in school if they have any 
condition that is contagious.  Examples include, but are not limited to:  head lice, 
pinkeye, ringworm, impetigo, scabies, chicken pox, etc.  If your child develops a 
condition that is contagious, he/she may not ride the bus.  Children with these 
conditions, with the exception of head lice, will not be re-admitted without a note 
from their physician. 

 
 
 
 



  

FOOD SERVICES 
 
Wilbur Elementary School participates in the National School Lunch Program.  Daily, 
a nutritious, well-balanced meal is offered to students.  Applications for children who 
qualify for the federally funded free or reduced breakfast and lunch program are 
available in the staff centers.  A new application must be filled out each year.  Menus 
are sent home monthly.  Children may choose to have the daily platter, a sandwich 
platter, or salad plate.  Children who bring their lunch may purchase milk and/or 
juice. 
 

 
 
 
The breakfast program begins at 8:20.  Students mus t be in line by 8:30 unless on 
a late arriving bus .  They are to go to breakfast upon arriving at school, before going to 
the classroom.  As time is limited in the morning, students will eat quietly and report to 
their homeroom as soon as they are finished. 
 
Parents are encouraged to pre-pay for meals to limit chances that the student will 
misplace or forget his/her money.  The Food Service Department offers the “Buy 10 – 
Get 1 Free” promotion for prepayment of school meals. Checks can be made out to 
Wilbur Elementary Cafeteria and can be paid anytime.  A computer system keeps track 
of each student’s account.  The student accesses the account with a PIN number.  
Parents can monitor their child’s account, and make payments, through the district 
website.  (www.colonial.k12.de.us).                                                                                                          
 
Students may use money in their accounts for snacks.  Children will not be allowed to 
buy snacks without either buying lunch or bringing a lunch from home.  Parents have 
the option of blocking this feature, which will not allow the purchase of snacks to be 
deducted from the child’s account balance.  If a parent should want to block this feature, 
they must notify the cafeteria manager in writing.  A child will be able to purchase a 
double lunch only if the cafeteria manager has received a written notice from a parent 
that this option is desired.   
 
If a child should lose or forget to bring their lunch money, they may charge their meal 
until the next day.  District policy states that only up to $5.00 may be charged at any 
given time .  A student above that limit will be served a sandwich, vegetable, fruit and 
milk. 
 
Feel free to contact the school cafeteria if you have any questions. 
 
 
 
 
 
 
 
 
 
 
          

Birthdays  
The Colonial School District’s policy #5404 states that no outside food can be served to students 
during the school day.  Parents who would like to provide a birthday or holiday treat for their child’s 
class will be able to order items directly from the cafeteria.  The cafeteria manager can provide 
information about costs of items like ice cream sandwiches, cookies, etc.  These will then be pre-
packaged for your child’s class and distributed at lunchtime.  We hope that this convenience will be a 
benefit to our parents and students!  In order to place an order, please call the cafeteria manager at 
832-6340 at least one week in advance . 
 
Due to safety and distraction issues, we ask that balloons and/or other favors are not sent in to school, 
but are kept for home celebrations.   
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Our Discipline Beliefs  

At Wilbur Elementary, teachers, specialists, and administrators have agreed upon some 
basic principles that will be used whenever working with students.  These principles will 
guide our decisions about discipline and consequences for misbehavior.  Our core 
beliefs are: 
 

· With adult guidance, students should be allowed to solve the problems they create in their 
own way provided that the solution does not make a problem for others. 

· Preserving and/or enhancing a student’s self-respect and dignity is crucial to a successful 
disciplinary action. 

· During a disciplinary interaction, the adult’s emphasis should be placed on the student 
learning new behaviors instead of “paying” for past deeds. 

· Discipline should be considered an opportunity for personal growth. 
 

The Colonial School District Board of Education has adopted a Student Code of 
Conduct  that applies to all children in all schools in the district.  A copy of this Code is 
available online through the district website.  It is also available upon request in both 
English and Spanish through the school office.  While we review it at school, we would 
ask that you, as a parent, take some time with your child to help reinforce the 
importance of good citizenship, making good choices, and being responsible for one’s 
behavior.  Rules and procedures stated in Colonial School District’s Student Code of 
Conduct are applicable to discipline violations and the actions taken to resolve them. 
 
When children do not meet behavioral expectations, there is a school-wide system to 
handle those situations.  Classroom rules, which are consistent with our core beliefs, 
are developed by individual teachers.  Parents will be contacted about persistent or 
severe discipline problems.   
 
Our goal regarding discipline is to help your child develop self-discipline, responsibility 
and the ability to make good choices. Together the home and school are responsible for 
developing good citizens. 
 
If you as a parent/guardian have any concerns regarding discipline, it is requested that 
you first talk with the teacher or the person most closely related to the situation.  If, 
however, you feel you need more assistance, please feel free to contact the principal, 
assistant principal, the counselor, or the psychologist. 
 

Positive Recognition 
At several points during the year, students who have been nominated by their 
homeroom teachers for doing an exceptional job of developing self-control, 
responsibility and good work habits will be recognized.  Other forms of positive 
recognition will occur at various times of the year for a wide variety of reasons. 
 
 

 



  

 
 
 
 
 

 
 

                  
There are many ways that you can help  

your child to achieve 
and help Wilbur Elementary to be an even better place! 

 
�� Join the Wilbur Elementary PTA  

�� Read with your child at home  

�� Talk with your child uninterrupted for  

at least 10 minutes each day 

�� Volunteer to help in the cafeteria  

�� Volunteer to shelve books in the library  

�� Diligently support fund raisers  

�� Chaperone field trips  

�� Help teachers on special activity days  

�� Share the special skills you have  

�� Volunteer to mentor a child  

 

Let us know if you come up with another way that 
you can be involved in our school community! 

 
 

 


